Visitor Form for ZUMA
	Basic Information

	Name
	
	Affliation
	
	Position
	

	Academic presentations 

	Title
	

	Abstract
	

	Wechat/Email
	

	Passport and Phone number

	Passport/ID#
	
	Chinese phone number
	

	Accommodation

	Arrival date
	
	Departure
	

	A short bio (Ph.D. year, academic positions, awards, etc.)

	


*To promptly process your reimbursement, please send the completed form to Ran Ji (ranji02@zju.edu.cn).
Important information：
If you need reimbursement for airtickets：Please provide the following:

 Your booking confirmation and payment records (typically your credit card activity page)。
 If you arrived from a city outside of mainland China, please provide your boarding pass（your inbound boarding pass and a photo of your outbound.  Please keep your outbound boarding pass handy, because we sometimes need a mailed-in copy）OR your immigration stamp (both ways)。
 If you need reimbursements for train tickets：please provide the reimbursement tickets (not the train ticket) which can be printed from the self-service stands in train stations.

Our secretary might add you as a contact in wechat, if you don’t have a wechat ID, please leave your email address.

Please contact Ran Ji (ranji02@zju.edu.cn) if you have any questions.
